URHATY] Sl [AUTT & ITo14TeT SifdrpTRal & forg
aif¥es &rd e Jeaie- Rurd

Annual Performance Appraisal Report for Officers
of the Official Language of Department of Atomic Energy

Yo fFgera (JrrHm)

Joint Director (Official Language)

3rfereTt &1 A

Name of the Officer

i qu/arafy & ufedes
Report for the year/period ending



ugs/Form
TTATY] Foi AT & Fege forers (Ioraim) & v aififes @ rsarear seaies a1

Annual Performance Appraisal Report for Joint Director (Official Language) in Department of Atomic Energy.

Fetea ad/3rafts &1 ofeaes
Report for the year/period ending .................ocooiiveiiit e eeeeeeee e

daferes dexr | Personal Data
HIT - 1/Part - 1
(Fera/ ) wrafer ¥ Tt wenafers sigameT gRT 3421 G )
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. 3EIBRY &l AIH
NAME OF the OffICEI ..ottt e et et see e e sesae s e e et ebeseseabesesees e aesesesent et ane et et e s ee et e s es oo ee,

2. ST ot (Rat/mdten/ad) (o=} H)

Date of birth (DD/MM/YYYY) ... [0 5 I (INWOPTS) .ottt
3. Tdaa Aot eoner PR A o Refiw Sof

Date of continuous appointment Date ..o, Grade ...

to the present grade

4. THHH T M IR g A o o feretics
Present post and date of appointment POSt ..ot Date ...oooiiiieeieeie e
there to

5 o o e F srgufefy 2 srafy (gt ufdiarr sl wR) ol 3o sfterRt & ufdarr e 2 ar
35! feRor 2

Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify.

uigraor Rl @t S%n/No. of Training days

feberstt @2 g2 et oRfl/ No. of Times Leave Availed
gl oft 18 3ifTa gt/ Total EL Availed

el o1t I1$ 3nefaaa ggY/ Total HPL Availed

e eft o1 aRafda ggl/ Total Commuted Leave Availed :
o ot o7 areTeeT g2Y/ Total EOL Availed

et 3w Ras/ Total Dies non

&t ol 718 31 g/ Total LND Availed

T ol 15 W g2/ Total Maternity Leave Availed
@t et o1 figea gElY/ Total Paternity Leave Availed
e et o7 fR1g] 2579761 GEY/ Child Care Leave Availed
a1 ot o1d qorn-WEW gal/ Adoption Leave Availed
aepren 3ifofa g/ EL Balance




qm - 2 5 it & gfdes i 50 &, 390 g1 R SR & fore
PART-2 To be filled in by the Officer reported upon

(g sfdfeat o vl & TR Rt o A B A
(Please read carefully the instructions before filag the entries)

1 f T edte Sl faavo
Brief description of duties

2,aé$shamf3a:&w@ummm%uﬁaiﬁa%&ﬁ.mm%eﬁufﬁaﬁﬂnﬁﬁﬂmﬁWWmm
wﬁm&fa&mq&nmﬁmasmwmmmmﬁgﬁz#mmaﬁumlma‘,%vm
gum & e aif¥es &d arsEm

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or that were set
for you, eight to ten items of work in the order of priority and your echievement against each target. (Example :
Annual Action Ptan for your Division)

e U] Juwerieadi
. Targets/Objectives/Goals Achievements




3.(%) QU1 wE 2 N A MU eledl/seRea/eaal & gifta } k@ il o wd A 37w o afe At & wie ¥ & e

Rl - e

(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred {o in tem 2 Please

specify constraints. if any. in achieving the targets.

—

(&) o 3 Wl o ¥ 3 X o v st suafar @ € 3k 3 e aerd o o e |

(B) Please also indicate items in which there have been significantly higher achievements and your contribution
thereto. .

¢ g I ot F o giad] Bdvst af & ram vl affe feRol P ekt sl ddvet ad |
TeRad! 38 @) 31 7 o 7 &0 & 18 N o’ 7R A fowor @6 WA A i A Fwel

Piease state whether the annual return on immovable property for the preceding calendar year was filed within the

prescribed date i.e. 31st January of the year following the calendar year. If not, the date of filing the retum should
be given. )

"__7

feia: T 2 a HUSR S FENER

Date: ... e e Signature of officer reported upon




i) = &)
PART - 3

e Tl @1 FraiRen wRies aul AFRee Wit @) fem wrm A S -1 0 B Y aE
|y, orel 1 9eR a9 S0l % awr 10 Seaaw S o seore e ¥
Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of

1-10, where 1 refers to the lowest grade and 10 to the highest.

(o wRRed B wv ¥ TR Rufdd e a g A
Please read carefully the guidelines before filling the entries)

(o) ol Freares &1 HEeA (59 AF B AR 40% &)
(A) Assessment of work output (weightage to this Section would be 40%)

(a)Knowledge & Comprehension of Hindi and
IEnglish language and ability to transtating for
language to the other.

wfeda wifte?| gafdehe miverd | gAldeies mfasr
Reporting (et - 5 @ da 7 @ AW
Authority Reviewing Authority | Initial of Reviewing
(Refer Para 2 of Pan-5) | Authority
(i) I T/ Translation work
() ) wan Rl WAl T EHER T W W U W
& TE W S W B W)

() 3ED I i WY AR Y 7 e e
ST B A0 B W TR JAR B
& |

(b) Capability of effecting qualitative
‘limprovement in the process of vetting of
translation doing the translators working
under him.

() R a2 afteRal & fae Yowt @ fae
Fftrsreror, Pra SR Ju @A o i)

(c) Ability in preparation of speeches, articles etc.
for Minister & Senior Officers.

(i) ITFH N B BTG /
Implementation of the QOfficial Language Policy.

(%) TR B TEEeT hiy B A Smen |
(a) General awareness of the official ianguage
policy of the government.

() et e 3 8 B v @ v i gl
o o SaTs PR TR TR A

Eid TR B w # R v dwawn |

(b) Ability shown in watching and ensuring the
impiementation of the statutory and adminisirative
Juirement regarding the use of Hindl in Official

ork.

() Rt aver el Sre Y @ T W WA |

v T ot HEs el e ) i e
waS e ¥ Rang ¢ qrga)

(¢} Preparation and production of heip and
Hindi/ ierature for facilitating the use of Hindi

reference materialliterature for facilitating the use]

in Noting and Drafting.




s wfgery
Reporting
Authornity

AREE gt
(¥eH -5 & 4 2,

Reviewing Authority
(Refer Para 2 of Part-5)

% AR
initial of Reviewing,
Authority

(i) ¥ T T/

Meetings and Conferences

() s BT Wi S weeer wfify afd
wffad # ko s T B s

() Capability for organising the meetings of
Committees, such as Official Language
implementation Committee, Hind: Salahkar
Samiti etc.

() ¥eep) % fove il & FrTone dOR BE A
qeE ar gk WE T W AqR B B e

(b) Promptness and accuracy in preparation of
lagenda papers eic. for the meetings.

() widfl & Frofal/frelet w sqadl sriak s
o7 e

(c) Follow up action on the decisiona/recommendations|
of theiCommittee.

(iv) SvarETeTs B & YRyfo/fer o ot w9
Accomplimplishment of exceptional work/
unforeseen tasks parformed,

{v) ot fwargs A |fe
Quality of output

(vi) 7 Pratfrer v B wRgetar/ Reg & srar w
iR fsm v v |

Accamplishment of ptanned workiwork allotted
as per subjects allotted

fofa ot WX et Fremet S |

Overall grading on work output.

(%) =T RS o Jeie (F9 9 B AR 30% o)
(B) Assessment of personal attributes (weightage to this Section would be 30%)

wferdem uiftrt
Reporting
Authority

At witrer
(o wm=5 @ & 2)
Reviewing Authority
(Refer Para 2 of Part-5)

YAeia wferrd
P UL

Initial of Reviewing
Authority

Analytical ability

m

Gy A fghk

Attitude t0 work

oy Rordard = 4
Sense of responsibility

(iv) FTOREA B I
Maintenance of Discipline

{v) v qHaTT
Communication skills




PILLEE A Wi | qRfdee s
Reporting et -5 @ & 2 T TSR
Authority Reviewing Authority | Initial of Reviewing
(Refer Para 2 of Pari-5) | Authority
(vi) RIS
Leadership qualities

(vil) = W B P e
Capacity to work in team spirit

(ViR) T SR T S 2R B R
Capacily o adhere to time-schadule

() TS it e
~ Inter-personal relations

() & DI oY wery
. Overall bearing and personality *

afirTe Rremell W o e Ao
Overall Grading on 'Personal Attributes’

(%) waftrs Rrerenal 1 qeuie (36 91 & AR 30% &)
(C) Assessment of personal attributes (weightage tc this Section would be 30%)

wirdg witrerdl| geafdele witrer

et we-5 w40 2)

Reviewing Authority| Initial of Reviewing
{Refer Para 2 of Pant-5) | Authority

RGlEEICE RN

B AEEHT

Reporting
Authority
M frov/Afr/ad o drgem @ de % uidvad w
IS W wEr B A
Knowledge df Rules/Reguiations/P

in the area of function and ability to apply them
correctly.

(i) Nfaeg Ao T B aar
Strategic planning ability

(i) Tl o R @
Decision making ability

(iv) = &N
Coondination ability

(v) Sfrea 2 WRa v i ot & e
Abillity to motivate and develop subordinates

(vi) e T
_Initiative

T wRaal Ux g e A
Overal Grading on 'Functional
Competency’




VA Riiiiad
PART-4 GENERAL

1- Wu & WY araErs (S § wEey)
Relations with the public (wherever applicable)
(o ) SrEEEAIS W SRR T S aw Sftem W g R 2
(Please comment on the Officer’s accessidility 10 the public and responiveness Lo their needs.;

2- oo

Traini
@‘mQ&wﬁﬁuwﬁmv&mﬁmﬁ#d«ﬁumaﬁqﬁmﬁﬁqkﬂw&wﬁmﬁﬁmﬁmﬂﬁﬁ)
(FlieasegiverownmendationsmmmammmmmmMmmmmmsofmeoﬁiw)

3- wreen o Rexfy
State of health

4. wfrest

Integni
m&uﬁﬁmﬁmwmm
{Please comment on the integrity of the officer)




5- vfriam st gRY Sfed A e frdaal & AR (ST 1 00 WA A), R wed & v @R
Wl 873, STETERYT Syaiftaal Hecaqel srawens (wesk: W 2 W 3(3) T 3(%) vy gae il @ A
sifirgfen wfirer 1)

Pen Picture by Reporting Officer (in about 100 words) on the overalt qualities of the officer indluding
area of strengths and lesser strength, extraordinary achievments, significant failures (ref: 3(A) & 3(B) of
Part-2) and attitude towards weaker sections.

6 URRE & W3 B WS &, ¥ A § ¥ &Y A W D STUR T g fremaw et v |
Overall numerical grading on the basis of weightage given in Section A, Band C in Part-3 of the Report.

gftRTs afterd) & s
Signature of the Reporting Officer

@ AW WIH AF A
[ SO Neme nBlock Letters - ...
qEA™:

T ofydes # amft 3
Date: ..o crceirreccreraniane During tha penod of RepOrt ...



#.-35

PART -5

1- g St & sl
REMARKS OF THE REVIEWING OFFICER :

Tl sitrerdt & st e Sl

Length of service under the Reviewing Officer

2- 7 9 -3 7 w4 F Pt @ wen R o @ wwe ¥ it st g R T e 9
T ¥ ? 1 A Siftrard ) ST S/ FAPEASA B O ¥ B T e |
WEE & ? W (-3(s) (iv) e 9w 4(5) (@ s Fftr R 5l T ol &
w:ﬂ:%gu‘m ¥ wEaa T ¥ A o 9 e 3 |0 @ R ) =R 3 € au e @
Hgaw |
Do you agree with the assessment made by the reporting officer with respact to the wark output and the various
atiributes in Part-3 & Part-4 ? Do you agree with the assessment of reporting officer in respect of extraordinary
achievements/significant failures of the officer reportett upon 7 (Ref: Part-3(A) (iv) and Part-4 (5) (In case you do

not agree with any of the numericat assessments of alfributes please record your assessment on the colusn *
provided for you in that section and initial your entries)

& =8

Yes No

3. raedd B A1 Ref ¥ g sd wRe ga, @ o W A ¥ RO s g agern a1 S e & 2
in case of disagreement, please specify the reasons. Is there anything you wish to modify or add 7

4- g aftrTdl g we SN | U WA B (@A 100 Wl %) Rredt st A wre
fadwend o e & vd @ wmed & v s ¥ ant @ wfy gl wnfver @1 N
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overalt quqms of the
officer including area of strenghts and lesser strength and his attitude towards weaker sections.




