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Annual Performance Appraisal Report for Group 'C' Officers of
Departmental Canteens of Department of Atomic Energy

Clerk and Assistant Manager-cum-Storekeeper



ugs / Form

e Sl R & it Sfedt & @ T et ¥ Ry aiffe wrt Prames geies R
Annual Performance Appraisal Report for Group ‘' Officers of Departmental Canteens of
Department of Atomic Energy ‘

(Ffire td wETa® yeHS-HE- R/ Clerk and Assistant Manager-cum-Storekeeper)

Yufeas aa / Personal Data
#T-1 /Part-1 -
(era/ Ry eTatera ¥ wafte s SITEET ERT W S )
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1.3 @ AW

NAME OF TNE OFFICET +vvrvveereerseesreesserteesreressaee s rr e s e eSS a s
2. o felt (Rev/mTe/ad) (TreaT #)

Date of birth (DD/MM/YYY) ....... [oviiidveirinnn (N WOPAS)..cvoeneeneireiiiceeens s

3. 1 ARBRY 3L/ ST, § HeE Y@ 87
Whether the officer belongs to SC/CT

4. o7 FRETR W, ST T WA 87
Whether permanent, temporary or officiating

s.aqu(aﬁ)ﬂiﬂm,ﬁgiﬁméa&ﬂ?aé%aﬁm
F frar & oo ude d Jar I @

Section(s) in which served during the year
under report and period of service in each

6. adu I § Prafta Frgfda @t el ‘ fafx PSS
Date of continuous appointment to the present grade Date Grade
7. o ug qun g PR ot el g faf
Present post and date of appointment thereto Post Date
a. aéﬁaﬁfaaauﬁzﬁaﬁm(@u&rmmﬂuz)a&ma&w\ﬁ%u&mmiﬁ
et Raeor £

Period of absence from duty (on training leave etc.) during the year. if he has under gone training specify.

afdtaror =i &5 =s2m/No. of Training days

feperht are gl A 9rRRY/ No. of Times Leave Availed

et &t o1 31 @Y/ Total EL Availed

g ot ot Sreidaa g&/ Total HPL Availed

oo i orf uRakia g2l Total Commuted Leave Availed :
e o o1 srnenzor @& Total EOL Availed :
pa 3o Ra/ Total Dies non

o1 ot v 32 g/ Total LND Availed

et ot o1 ey g/ Total Maternity Leave Availed

g dl o1 figea g/ Total Patemity Leave Availed

o1 o or g 2zt ggY/ Child Care Leave Availed
e ot o1 Zﬁ?ﬁ-mﬁ}l gZ)/ Adoption Leave Availed

g 3i5Ta g2/ EL Balance

PRI E I [} PR TR RN ! RN IR I Tt o L L R B I L Foboe 41 L I A



HET-2 ¥ Jegia

PART - 2 — SELF APPRAISAL
HRY rerhr Raé e s &, /7 omr =
To be filled in by the Officer reported upon
@fRfE. =@ § v guar gt @ @ ¥ gz )
(Please read carefully the instructions before making the entries)
1. gqfeat a7 dftey RRor

1. Brief description of duties

2. mwmwmmmmm%wmmmm
30T &Y | '

2. Please also indicate items in which there have been

significantly higher achievements
and your contribution thereto

fecqufy: (i)m&?#ﬁﬁmu#mmmmm#mmmmm
m#mﬁfmml

() 7&T v A0t & aree Ut &7 WA srreT @eT TR )
Note : (i) The targets as setin ‘Annual Action Plan’ b

should be reflected in the above table,
(i) The targets/objectives must include level of clientele served.

y the concerned Admn. of the organisation

IECiCd mﬁmmwmaamm

Signature of officer reported upon



HTIT-3

Part-3
ﬁmﬁwmmmwmmama,mmomw
wmm,aﬁlwmamloma}gﬁﬁaﬁﬁam%l

Numerical grading is to be awarded by Reporting and Reviewing Authority which
should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(muﬁﬁm@uﬁmﬁﬁmt@ﬁwﬁ)

(Please read carefully the instructions before making the entries)

(@) Fr-fosures @ Ao (5F TUS A ST 40% FIN)

(A) Assessment of work output (weightage to this Section would be 40%)
sy | TS @t | el &
Reporting HeH o ) H&T
Authority | Reviewing Authority Initial of
(Refer Para 2 of Part Reviewing

5) Authority

() mRea fwdt & HER
SR er/sTERa F @ [
Ll | ‘

(i) Accomplishment of planned
work/work .allotted as per subjects
allotted

(i) SoE/REa  FE/aEd &ér
aoreET G B F e

(i) Contribution in ensuring quality
of Food/Food items/Materials

(iil) HEA P T Y AT

(iiiy  Ability to handle canteen work

(iv) Action taken to comply with
hygiene/cleanliness-norms as exist or
as proposed to be instituted.

Y fses W FHT AT
Overall Grading on ‘Work Output’ J

[E e Y Tt R ' ow
g e R I B N ST TR TS TRRNIE I 1T



(B) Assessment of personal attributes(weightage to this Section would be 30%)

Raiféar airerr ey (Rr | wafra
wiftery 2 ¥ ®rar S o1 weH | Wiy &
Reporting | 3) AR
Authority Reviewing Authority Initial of
(Refer Para 2 of PartS) | Reviewing
Authority

() 30w & Sold/og @ ward
ol F AT W &R

(i) Level of knowledge of functions
related to job/post in the canteens

(i) ™ & ufy TRayor

{ii) Attitude towards work

(i) ufafrarefear

(iii) Responsiveness

(iv) 3R Y TT TG
(iv) Maintenance of Discipline

(v) FRIoT Flere

(v) Communication skills

(vi) ST T & B E g

{vi) Initiatives taken to run the canteen

(vii) T F T = H gEHAT

{vii) Capacity to work in team

(viii) FAT-ITHA & arera & Fegar
(viii) Capacity to adhere to time-
schedule

(x) A T Hoe e ¥ wEe |

T UER & §9 #F uRada o &g
& 7§ ugw

(ix) Initiative to change with regard to
taste and type of food etc. demand

(x) |FT IHTEROT TG AT

(x) Overall bearing and personality

dufers it ov Wyt A

Overall Grading on ‘Personal Attributes’




TR I

m)asraﬁm@rmm:{mﬁm(sﬂtdzzﬁamw%ﬂ?ﬁ)

(C) Assessment of functional competency (weightage to this Sec

tion would be 30%)

frarféar
LN

Reporting
Authority

waleT Wy | Heew

(deet s 5 @ 4T

2)

Reviewing Authority
(Refer Para 2 of Part5)

wieY &

IHTTER
Initial of
Reviewing
Authority

1 () = JEn SR
i) Work planning ability

(i) ol o A EFHar
(i) Decision making ability

(iii) HHAaL &
(iiiy Coordination ability

(iv) W*W/mmﬁ
31 gAY & faw f 7 B

(iv) initiative taken to improve the
standard/performance of the canteen -

FEHE RAr U GAA Ao

Overall Grading on ‘Functional
Competency’

HWT-4

Part—4

AT

GENERAL

1. mﬁm(aﬂaﬁm?f)

(maﬁmﬂ@rma?ﬁwgvmmmmﬁﬁmmw

feoquly &)

1. Relations with the public (wherever applicable)

(Please comment on the Officer’s accessibility to the public and responsiven

ess to their needs)

e b e D W o

Fokow b1 bl Lo ook SN

TR TERIE R L

e



2. wfRrayor
2. Training

(m%ﬂﬁmmm#wﬁﬂﬁmasm
Rwfer &%)

(Please give recommendations for training with a view to further improving the effectiveness
and capabilities of the Officer).

3. TR

3. State of heaith

4. gegfasar
(Fuar DR A Feafaser v ool wt)

4. Integrity

(Please comment on the integrity of the Officer).




mw Fed R i)

5.

& 3 (F

mﬁﬁhmm&ﬁmmﬁmﬁmaﬂ (Tl W (2)

)ms(w))awm?mﬁawﬁtmasmvﬁ:amzﬁrm

mwmwmmﬁmmai(m 100 Rl )

5. Comments by Reporting Officer (in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength, extraordinary achievements, significant failures
(ref 3(A) & 3(B) of Part (2) and attitude towards weaker sections.
6. W%m—a#dgas,umwﬁmmam*mwawﬁmm
P & fAuRor
6. Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the
Report.
]
Fare e o AR & RN
Signature of the Reporting Officer
T A HaRt & A
Place : Name In Block Letters :
s : fraré & 3afy ¥ 2w TR
Date :

Pl Bt 1ok 0l

Designation during the period of Report :

Rt T TR T T R T wonle

Vodoo b fo BT ok HUMMAR ORI ] R

i



HTIT-5
PART -5

1. wefem faeery &r sragfenar
REMARKS OF THE REVIEWING OFFICER

wAew ARy & I Far i afy
Length of service under the Reviewing Officer

z.,wmm-smm-4ﬁmmmmmaﬁ$mﬁ
R fresr arer 3 grRT fAT a0 FeEied  aEAa $2 [EEs HIeT-3(T)(iv)
3R meT-4(5))

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part — 3 & Part 4 ? Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon? (Ref. Part-3(A)(iv) and Part -4(5))

i/ Yes Fel/No

(@ 30 RAwarst & Rl o seaE e § T a8 ¥ & guar 5w
oz # ud AT Ru 7w w97 3 30en Fpgia gt ¢ IR aweh wfafy &

IR &Y 1)

(In case you do not agree with any of the numerical assessments attributes please record your
assessment in the column provided for you in that section and initial your entries.

3. yueAle @ U ¥ guw Rt & oW FY | T YET B Rww ¥ O
3T MY AT AT Fgew oy &

In case of disagreement please specify the reasons. Is there anything you wish to modify or
add ? ‘




a. mmymrﬂm%mﬁlmﬁmmmmmasaﬁawmm
%uﬁmuﬁaﬂwﬁ%mmﬁmﬁmﬁﬁl(mmoqrsﬁﬁ)

Comments by Reviewing Officer. Please comment {in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude
towards weaker sections.

5. RO % W-3 ¥ WUS-F, WUE-W IR WUB-A H & T AEE & IUR W FHA
HEAIcHS AR
Overall num‘erical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part 3 of the Report. '

l |

gaaT HfPRY ¥ FTEER

Signature of the Reviewing Officer

£ SR ATH TS A F v
Place ....occoeiveiene i Name in Block

| 072 s TR NP PP ITIP PP PPTPPRPPY
1o 1SR e fr Il & e e
Date : .o Designation during the period of report :

.........................................................

: m,iw ] R ) ' IR e YT UL I bk e

S R T T | PO A T [t Yekio o f e o s QUMD s ok bR SRR | R

[RUE



(i)

(ii)

(i)

(iv)

(v)

{vi)

eI AfET & T ooy 3 RS b Heaey 3 Ren-Ryder
Guidelines regarding filing up of APAR with numerical grading

TR & T SN el 1 Rt & IET a0] @, SARe wauE & 6
IR wE §AT &R Y I WRT |

The columns in the APAR whicheve licable as per the job requirements of the posts
should be filled in with due care and attention and after devoting adequate time.

ugmmaﬁtm%ﬁ4a;ﬁzﬁraﬂéaﬂaﬁwmﬁﬁmmmm
WA THT P) F WPy F AR Redant g RuaPRl # vy ww @
RN PROT FAT ST TRT 3R SN UPR 9 37 10 ardy Ry o A5 3 iy A
R sueiey & ey 3 SRR FROT T TR AR | 1-2 Far 9-10 ¥ I3
mam%mmmmmmmeﬁma | HEATHE
¥s v o A RO e ary iR weh SmRaT At 39 W 3% e T
mmmﬁmm-a?wﬁqmm_asWMmrm?mm
iR | ‘ ‘

It is expected that any grading below 4 (against work ouput or attributes or overall grade) would
be adequately justified in the comments by way of specific failures and similarly, any grade of 9
or 10 should be justified with respect to specific accomplishment. Grades of 1-2 or 9-10 are
expected to be rare occurrences and hence there is a need to justify them. In awarding a

numerical grade the reporting and reviewing authorities should rate the officer against a Iarger‘\
population of his/her peers that may be currently working under them.

-aatkwasma:)sﬁmwmnwwwmmaﬂzmﬁqm
/RN GRT 3G TR B IO & S 9 wHR Rar s |

. APARs graded beMeen 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for

the purpose of calculating average scores by empanelment/promotion.

APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of
7. ‘

4msam$m%mmmﬂw"mmmaﬂzsmﬁm
SITQIT |
APARs graded between 4 and short of 6 will be rated as “Good” and given a score of 5.

41#m=)3mmmmaﬂ"ewwnﬁmmt

APARs graded below 4 will be given a score of “Zero”.

Lo



