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uqd / Form

uRH] Foit o & Rmie $RAl & wge v afeRal § fow affe ar fraes geriea Rare
Annual Performance Appraisal Report for Group 'C' Officers of Departmental Canteens of
Department of Atomic Energy

(P aR=R, 9EUF TOAR-HE-YEISY Ud goais-ws-vaisy/Canteen Attendant, Assistant Halwai-
cum-Cook and Halwai-cum-Cook)

...........................................................

Jufeas awa / Personal Data
qr-1 /Part-1
(/AT BEtad $ Gt et STt gRT Ry en &)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. e @ A
NAMNE OF TN OffiCET vuvnveeeeerinenreenteaessessersentesesesssesssnsnssssssssossnsssssasssssssesssesensnenenersrerrensssosstssensransases
2. W= foeht (Re/me/ad) (ereal #)
Date of birth (DD/MM/YYY) ....... [oun.. Loverninns (IN WOPS).ueevniieiieeeiei e e

3. T1 RSN 3./ .57 § Hew T 82
Whether the officer belongs to SC/CT

4. &1 IR T, IR I R 87
Whether permanent, temporary or officiating

5. I (3N) & A, 181 R o ad & SRE
a1 frar & @ yle d q@ P A

Section(s) in which served during the year
under report and period of service in each

6. o s ¥ Frafa fFgfe o e faf P
Date of continuous appointment to the present grade Date Grade
7. adaT e aen e Prgfea @ Rl oT fafr
Present nast and data of annnintmant tharata Pnat Natea
a&ﬁﬁéa@&aﬁﬁmﬁ(@uﬁmmﬁuﬂaﬁmmﬁmﬁ%uﬁr&mh?a}
F5ent ReRor &1

Penod of absence from duty (on training leave etc.) during the year. If he has under gone training specify.

ufdrzior RS & =ima/No. of Training days

Rt a1z gzt IR/ No. of Times Leave Availed

e1 &t o1 37T gl Total EL Avalled

g ot 0¥ snfde gl Total HPL Availed :
o1 &t oré uRafda g/ Total Commuted Leave Availed :
e & o SrareRvr @Y Total EOL Availed

a1 sl R/ Total Dies non

g ot org ada g/ Total LND Availed

et ot o€ wgfer @Y/ Total Matemity Leave Availed

g1 & o1 Rigrea g/ Total Patemity Leave Availed
e ot 1 frgg 2wnean gEY/ Child Care Leave Availed
ge1 &t oTE TTas-Evl g/ Adoption Leave Availed
gearen 3T gEY EL Balance

...............................................

) R . R R TR T B R T e S R 1l b R IRE 1 T .rm :



HET-2 & Hpaiea
PART - 2 — SELF APPRAISAL
FRwd Rradhr Raré foreh s &, gry omy oo
To be filled in by the Officer reported upon
(R F A wr o gt @ e A um )
(Please read carefully the instructions before making the entries)
1. ggfeat @ @it fravor

1. Brief description of duties

2. T 3 A A ga AR seaR suaRdl @ & wd s O Qe @
Io0q B | '

2. Please also indicate items in which there have been significantly higher achievements
and your contribution thereto

feogoft: (i)mﬁﬁmwmmmmm#mﬁmasﬁmm
ROl & st fRrar ST

(i) ¥&7 vd sEeat F awe Uit & FARY HTeT AT TR |

Note : (i) The targets as setin ‘Annual Action Plan’ by the concerned Admn. of the organisation
should be reflected in the above table.
(i) The targets/objectives must include level of clientele served.

feeties R oy R Rl anehr &, & eeama

Date.............. Signature of officer reported upon



#HTIT-3

Part -3
mﬁwmmmmﬁmmamasﬁl-m*m
mmm,aﬁla{aawmamlommaﬁdaﬁhm%l

Numerical grading is to be awarded by Reporting and Reviewing Authority which
should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(g Rl SR W T R Y A T8 W)

(Please read carefully the instructions before making the entries)

(@) F-Fasaes & Hpdihd (5 WUE &1 e 40% &)

(A) Assessment of work output (weightage to this Section would be 40%)
R | (s @t @ | el &
Reporting "W o ) TR
Authority | Reviewing Authority Initial of
(Refer Para 2 of Part Reviewing

5) Authority

() IEfa Rwat & FEER
frafsa FE/AERd S B
AT | '

(i) Accomplishment of planned
work/work . allotted as per subjects
allotted

i) Som/ReE  AEAwE &
aotael G & # TR

(i) Contribution in ensuring quality
of Food/Food items/Materials

(iil) $e I He P AT

(iii) Ability to handle canteen work

(iv) TR 3 Rew I ¥
T ARG /AT
HeEUet & eOIe @ A A
I Pag |

(iv) Action taken to comply with
hygiene/cleanliness-norms as exist or
as proposed to be instituted.

e W 'R AT
Overall Grading on ‘Work Output’

T IR e I I . e e
i) ﬂ wi - M R e b b b ik b m‘wmb e L TE I ;rm i



(B) Assessment of personal attributes(weightage to this Section would be 30%)

o weer wRiey (Rr | W
wifrery 2 ¥ W 5 o HEH | Wy ¥
Reporting ) AR
Authority Reviewing Authority Initial of
(Refer Para 2 of Part5) | Reviewing
Authority

() % & alel/og @ safa
&t & AT T TR

()] Level of knowledge of functions
related to job/post in the canteens

(i) B F ufy R@oT

{ii) Attitude towards work

(iii) wfaftrarfiear

(lii) Responsiveness

(iv) 3RS B TATT TG
(iv) Maintenance of Discipline

(v) 9T BRI

(v) Communication skills

(vi) $&e1 T F M 7 qEA

{vi) Initiatives taken to run the canteen

(vii) F & T F& A FEFEAT

{vii) Capacity to work in team

(viii) FHAT-ATH & g F Qemar
(viii) Capacity to adhere to time-
schedule

(ix) @R T Ao g F R
v UgR & H4Y F wRadd e g
P I TEw

(ix) Initiative to change with regard to
taste and type of food etc. demand

(x) HFQUT HTAROT UG afvea

(x) Overall bearing and personality

dafeee aoit o¥ weqet AT

| Overall Grading on ‘Personal Attributes’




o) LR 1

(W)Wamwm(wmﬁmso%wm

(C) Assessment of functional competency (weightag

e to this Section would be 30%)

frarféa
BB

Reporting
Authority

garer urfaery

2)
Reviewing Authority

| waiveT

(et o 5 @ 4 | ey &

HTTER
Initial of

(Refer Para 2 of Part 5) | Reviewing

Authority

1 (i) @ T &Har

i) Work planning ability

(i) vl = i e

(ii) Decision making ability

(iii) FAAT &TAA
(ili) Coordination ability

(v) T ¥ TR/R AwaeE o
T a9 ¥ fow &1 7% awd

(iv) Initiative taken to improve the
standard/performance of the canteen

AT HHAT W FAT A0NHT
Overall Grading on  ‘Functional
Competency’

HT-4

Part-4

HTATT

GENERAL

L e @ R G wE )

(mamm&mw@mmmmﬁ#mm«

oot &)

1. Relations with the public (wherever applicable)

(Please comment on the Officer’s accessibility to the public and

responsiveness to their needs)

A b s B

kel M A e ik A | R S AL ‘rw i

1o i



2.  uffor

2. Training

(uar JRHRY A awrat 3R ysmEERar F gur & =¥ F ofeor F R
Rwfer &)

(Please give recommendations for training with a view to further improving the effectiveness
and capabilities of the Officer).

3. T

3. State of heaith
4. qcafaser

(Fuar FRAEN fr FeafAcar g7 Rogolr Y)

4. Integrity

(Please comment on the integrity of the Officer).




5. msﬁaﬂhmm&ﬁmmﬁwmmﬁ (TeH T (2)

mra(zﬁ)ams(m)ammtmﬁawﬁrmasmaﬁamﬂﬁw
et o RO e o 3R R Reaferar (et 100 e} ®)

Comments by Reporting Officer (in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength, extraordinary achievements, significant failures
(ref 3(A) & 3(B) of Part (2) and attitude towa rds weaker sections.

6. ﬁﬁé%m-a#dgm.wsﬂtw#mmam*mwaﬂﬁm
PR @ fAuior

6. Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the
Report.

L _

favé fRreret A FRAE & TN

Signature of the Reporting Officer

U [/E HER A AR ¢

Place : Name In Block Letters :
e e & 3R & R gEAH
Date : .

‘Designation during the period of Report :

L) L) | e mm.ﬁ.ﬂ.«.w..‘...‘.uT P T

T N A N e Lo RN SR I T NIIWIIN L K TR Hei «rnm

.k

1




HTIT-5
PART -5

1. gem HfGeRY Hr gl
REMARKS OF THE REVIEWING OFFICER

waen HQeY F 3de qar 6 3@fy

Length of service under the Reviewing Officer

2. wmm—smm-4ﬁmmmﬁmM3ﬁasmﬁ
Rt Rraer arer R grR fBFT 7T et & weAa ¥ (e sT-3(T)(iv)
AR amT-4(5))

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part —~ 3 & Part 4 ? Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon? (Ref. Part-3(A)(iv) and Part -4(5))

Fi'/Y es Hﬁ/N o

(Tt Imu RRwanst & ol o deurcHer Heuiea W AT A6 €, & Pua 59
oz # s faw Ru 70 w@ew F Juew Fegiea g IR wweh uRfE &
TG &< 1)

(In case you do not agree with any of the numerical assessments attributes please record your
assessment in the column provided for you in that section and initial your entries.

3. gl fr RAfa 3 guar arot & seaw B | w2 @ P Ry ¥ e
HT HNUS FAT IAYAT ST T &2

in case of disagreement please specify the reasons. Is there anything you wish to modify or
add? '




s, wEET R gRT RO | g RN AR S & A U FAAR a9
% i v Wi AR & FAw IO O fevuwl HY | (ST 100 M )

Comments by Reviewing Officer. Please comment {in about 100 words) on the overall

qualities of the officer including area of strengths and lessgr strength and his attitude
towards weaker sections.

5. RO % HEL-3 F Wos-w, Wos-@ AR Wos-Ar F & I Hele & JUR W FA7T
HEAIcHS AT
Overall nurr;erical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part 3 of the Report. ’

l l

Farem HfERT F FEER

Signature of the Reviewing Officer

TATT ooeoereererreanen, AT TS AW F o
Place ...ooooveeeeiiiieeee Name in Block

Lot CTS oo e eeeetieeeeereaesee st s ena e ana e
RTE: coeereeerrrersrenenns e iy 3 F R gETH
Date @ .o Designation during the period of report :

[ T T N ‘ G e b b g G e e

W e st b b dodRBRE Lk B bbb ‘ulblim"‘lml“ rrwmﬁm‘a'h( i Irm (115}
|




(i)

(ii)

(ili)

{iv)

{v)

(vi)

HearcHe AfET & Ty vhuaR B IR & weaey F Ren-ider
Guidelines regarding filing up of APAR with numerical grading

IR v IAT AR Y SR IR |

The columns in the APAR whichever are applicable as per the job requirements of the posts
should be filled in with due care and attention and after devoting adequate time.

ugmzﬁrm%ﬁﬁ4ﬂmﬁzﬁraﬂésﬁaﬁm(mmmm
AT FHT Y3) F WU A AR Redant g RuPr F e vy @
mmmmmmmmsmmmmmm%mﬁ
Rt sty & wrey @ =mifE FROT TET I TR | 1-2 A 9-10 & I
mam%mmmmwmmﬂmgum
¥s wer 6 # RO R arer 3R welen ERE # 37 WTT 3 e
T A ARG & TR B GeeR TRITAT & A P BT Toff T P
aifRw | ' ' .

it is expected that any grading below 4 (against work ouput or attributes or overall grade) would
be adequately justified in the comments by way of specific failures and similarly, any grade of 9
or 10 should be justified with respect to specific accomplishment. Grades of 1-2 or 9-10 are
expected to be rare occurrences and hence there is a need to justify them. In awarding a

numerical grade the reporting and reviewing authorities should rate the officer against a larger'\
population of his/her peers that may be currently working under them.

8m1o$magmmummﬁm'mmmmﬁaa#mﬁm
T/ TR GRT I TP P ToT & Bheard 9 WA BT Se |

. APARs graded bethen 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for

the purpose of calculating average scores by empanelment/promotion.

6 AR 8 ¥ o & A9 & I5 B W WGR B AT HBT AT T K 7
P fom e |

APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of
7. ‘

4m6#m$m%mmmﬁaﬂ"wmmmswm

SITQeT |
APARs graded between 4 and short of 6 will be rated as “Good” and given a score of S.

4'ama3ﬁﬁvmmnm"eﬁ"mzﬂmml

APARs graded below 4 will be given a score of “Zero”,

10



